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LAN School

First

LanSchool is loaded on your machine
must have your preferences set to IP Directed Broadcast/LanSchooI
Connection Server (how to discussed in troubleshooting)).

Access to Teacher Shared (K) drive.

You only have to do this once a year. After you load your courses, YOU will be able to maintain
and update your class rosters.

Second - this part is NOT in LanSchool

4.

Before you start, create a LanSchool folder

in your P drive - ie. McConnell 2016- - - -
HOME INSERT PAGE LAYOUT FORMULAS ATA REVIEW WIEW
2017 LanSChOOI [‘ﬁﬁnm Access Ly Ly B, Connert [ZTA| Y
Next access this year’s folder: [ From Web Fmﬁ e e -
da. Teacher (K) Share dr've l:h From Text Sources~  Connectipss Y Advanced
Get External Data Sort & Filter
b. KHS - LanSchool files folder
Al T A N WS e AB5]last_name
c. 2016-17 folder
F G H I

Open the EXCG' flle P0s]last ~ s¢¥ [termid  [02]course [01])lastfir [01]student_web_id
a. Highlight the teacher and peri ar 6(a) 2601 PUBLICTN Wood, Mz MADISON, WOOD
Ferguson 7{A) 2601 PHYSICS H Coapman, EDGAR. COAPMAN
column 4 |TOWNSEN 7(4) 2600 ANATOM Mackey, C DREW.MACKEY
b. Click on data tab 5 | TOWNSEN 6(4) 2600 ANATONNEmmons, SAVANNAH,EMMONS
. 6 |Townsenc 2(A) 2601 ALGEBRA |Goodman JADEN.GOODMAN
Select Filter 7 |carter  7(A) 2601 EMGLISH 1Johnson, ( CODY.JOHNSOMN
8 |McKellar 2(&) 2601 TECH COMv Harris, MaMALIK.HARRIS
9 |McKellar 2(a) 2601 TECH COl Gomez, JEjessie.gomez
10 |Ferguson 7(&) 2601 PHYSICS 2 Hughes, 5 SARA HUGHES
11 |Lorenz  6(A) 2601 ASTRONO Nelson, & alexander.nelson
KHS LAN School 8.15.16 +
Al v /\ [05]last_name

In the top of each column (teacher and period), uncheck select all box ’ ﬁ
05]last ~
a. Pick the teacher name of the files you are creating 2 |Mekellar >
b. Select the period you are working on 4
L 5
c. Highlight the student web ID column 6 [Townsenc\_ "' ’
. . 7 |Carter el
d. Copy / Paste names into a new Excel document - File - New 8 |Mckellar ot 4
9 |McKellar | Adams
10 [Ferguson o Ailstock
11 |Lorenz < Ameld =

—_—
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[ save s o]
e. Save each period’s file into the folder you created in | & =/mom ~ L] search Destop #]
. . rganize ~ ew folder - @
your P drive - File - Save As 2 - - .
' . > [ Microsoft Excel F D Libraries 7
f. Name each Excel file by teacher name and period - » ‘ gl Srtem Foider ‘
4.0 Favorites E L3
McConnell per 1 :g:::T:ad; '& zitc:ﬂ?lecw‘l,dzagan
g. Be sure to change the “Save as e 0 Ve
down menu to a CSV file P oy
‘\-q% i t&; System Folder il
. . Il File name:  Mc | perl -
h. Repeat this step for each of the periods wmm‘:di“m 2
i.  You will a file for each period you want LanSchool puthrs: MeConnel Tege: Addzteg
saved to the file you created in your P drive ) Hide Folders Tooks -

Third - LanSchool Import of Classes

1. Open LanSchool. You will see the LanSchool icon in the bottom right hand corner of your screen. Click on
the icon.

10:25 PM
8/23/2016

[Total Students: 0 Selected Students: 0 M A
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6. Load the csv files of your class rosters you saved in your P drive. These lists contain the usernames of the
students currently in your classes. Click on...
a. Administer tab

b. Click on One-to-One

c. Click on Manage Class List

LanSchool Teacher Console

Kenneth.burton

Run Program on Student Machine. ..

Shutdown Student

Log Off Student

Restart Student

Log On Selected Students..,

Manage Class Lists...
Load Class List...
Disrniss Current Class

Load Dynamic Class List...

Save Current Class List...
‘Compare Class Lists...

Power On Student

view Enrollment Messages

Send Files To Student
Collect Files From Student

Change Machine Display Name, .
Become A Student Machine

C:\Users|aheady|DeskkopiLAN School Load List.lsc
C:\Users\aheady\Desktopiperiod2.lsc
C:\Users\aheady\DesktopiClass period 1.lsc
C:\Users\aheady\Desktopiclass 1.lsc

Change Student Channels..

Remove Selected Students From Class
Add Selected Student Back Into Class
Unload Lanschool o Selected Students

Manage Teacher's Assistants...

Update Lanschos] or Selected Students

Preferences...

Exit Teacher Consale

[Total Students: 36 Selected Students: 0

The import button is highlighted below. Click import students.

[~ Class List

This class list uses:

% Student Login Name
€ Student Machine Name

€ Student Name

Remoyve Students
Browse for Students. ..
Import Students...

#idd Studerit Marualy

[~ Associated Profile

Use the Following settings profile when loading this class list:

Browse...

New... ] Open...

5ave A5, Save. I

Close |
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ile. Note! You can only load it if that file is closed. You

sv f
cannot have it pulled up on your computerc(%so students will import.

8. Once you have selected the file, click Open.

e .
€ IOk |~ gfaurote (IKCSCT11KHS$) (P:) ~ Faurote 2016-2017 LanSchool v |23 | Search Faurote 2016-2017 LanSchool (4
Organize ¥  Mew folder = ~ [0 @
v Favorites MName Date modified Type - | Size I
Bl Deskkop B Faurote 7 8/19/2016 9:24 AM I‘f%’saft Excel Com... 1KB
48 Dowinloads 8. Faurcte 6 8/19/2016 9:23AM  Microsoft Excel Com... 1KB
il Rocont Places 8. Faurcte S 8/19/2016 9:43AM  Microsoft Excel Com... 1KB
Libraries B Faurote 4 8/19/2016 9:21 AM Microsoft Excel Com. .. 1KB
\.l-i
% Documents B Faurote 2 8/19/2016 9:19 AM Microsoft Excel Com. .. 1KB
- - - [~ Class List
9. In this example there is only one student in the class. ; p s S
Browse for Students...
10. Now click on the Save As button at the bottom to create your LanSchool [
CIa.SS Iist fl Ie. fiddd Sudent Manuslly

11. Give it a name such as McConnell 1 LAN.

This class list uses:

1% Studertt Login Mame
£ Shident Machine hlate
= Ghudent Name

[ Associated Profile
Use the Follo settings profile when loading this dass list:

N

| Browse. .
Mew... | Open... |§e£\s.‘. | Save | Close |
B Faurote 2016-2017 LanSchool i (I
—
L€ 1§ )— |~ gfaurote (WKCSC711KHS$) (P:) ~ Faurote 2016-2017 LanSchool v K& [ search Faurcte 20162017 Lanschool
12. You will now see that  crganize = tiew foider =~ 0
the flle extension Is an , . Mame Date modified |Type - |5ize I
. R [ Favorites
JIsc file type that will B Deskiop 0 Faurate 7 8/19/2016 9:24 &M Microsoft Excel Com... 1KB
0n|y open or can be & Downloads £ |Faurote 6 6/19/2016 9:23A4M  Microsoft Excel Com.., 1KB
- Recent Places
“fr “thi B |Faurote S 81192016 9:43 AM Microsoft Excel Com... 1KB
modified within
8/19/2016 9:21 AM  Microsoft Excel Com... 1 KB
|_an SChOOI 3 Libraries 119] icrosoft Excel Com
: T Documents B |Faurote 2 §/19/2016 9:19 AM Microsoft Excel Com... 1KB
J Music | Faurote 7 LAN.Isc 8/19/2016 9:56 AM C File 1KB
&=/ Pictures || Faurate 6 LAN.Isc 8/19/2016 9:50 AM  LSC File 1KB
E Videos | Faurote 5 LAN.Isc 8/19/2016 11:49 AM  LSC File 1KB
|| Faurote 4 LaN.Isc 8/19/2016 10:01 &AM LSC File 1KB
:l.i Computer
|| Faurote 2 LaN.Isc 8/19/2016 9:46 AM  LSC File 1KB


http://www.lanschool.com/support/tutorials/testing
http://www.lanschool.com/support/tutorials/testing

Updated August 23, 2016

13. Now you can close out of that screen and then go back to the administer tab and click on load class list.

«_.:LanSchool Teacher Console

Demonstrate Monitor Restrict w  Help

Adnminister

Run Program on Student Machine. ..

Manage Class Lists...
Load Class List...
Disrmiss Current Class

[E[=] B3

)

Limit Apps.

Shutdown Student
Log Gff Student

Load Dynamic Class List...

Restart Student
Log On Selected Students. .

Save Current Class List...
Compare Class Lists...

Power On Student

Yiew Enrollment Messages

Send Files To Student
Collect Files From Student

Change Machine Display Mame, .,
Become A Student Machine

Change Student Channel, .,

Remove Selected Students From Class
Add 5 tudent Back Into Class
Unload Lanschas) on Selected Students

Manage Teacher's Assistants...

Update Lanschool on Selected Students

Preferences...

Exit Teacher Console

[Total Students: 42 Selected Students: 0

Ci\Users\aheady\DesktopiLAN School Load List.lsc
Ci\Users\aheady\Desktopiperiod2.lsc
Ci\Users\aheady\DesktopiClass period 1.lsc
Ci\Users\aheady\Desktopiclass 1.lsc

paige.blackam,

jason.inehart

A
=

Limit Print  Limit Drives  Mute

chance.england

»

Clear Desktop  Show Yideo

Hot LaggedIn

14. Select the class file that you just created and then open.

aurote 2016-2017 LanSchool

h 4

° Ov [ ~ gfaurote (\\KCSC71\KHS$) (P:) ~ Faurote 2016-2017 LanSchool

I Date modified

I Type ~

b4

il

I

Organize ¥  New folder
. Favorites 1ol
Bl Desktop Faurote 7
& Downloads A’ Faurote 6
| Recent Places
- B: Faurote 5
o B: Faurote 4
- Libraries
B: Faurote 2

| Documents
.J'? Music
k= Pictures

¥ videos

Faurote 7 LaN.Isc

| |Faurote 6 LAN.Isc
| |Faurote 5 LAN.Isc
|| Faurote 4 LAN.Isc

"% Computer
o || Faurote 2 LAN.Isc

8/19/2016 9:24 AM
8/19/2016 9:23 AM
8/19/2016 9:43 AM
8/19/2016 9:21 AM
8/19/2016 9:19 AM
8/19/2016 9:56 AM
8/19/2016 9:59 AM
8/19/2016 11:49 AM
8/19/2016 10:01 AM
8/19/2016 9:46 AM

Microsoft Excel Com...
Microsoft Excel Com...
Microsoft Excel Com...
Microsoft Excel Com...
Microsoft Excel Com...
LSC File
LSC File
LSC File
LSC File
LSC File

1KB
1KB
1KB
1KB
1KB
1KB
1KB
1KB
1KB
1KB
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15. Now you will see a screen like this.

[Total Students: 29 Selected Students: 0 M 4

YOU HAVE TO REPEAT THIS PROCESS FOR EACH CLASS!!
Remember to close import screen between classes or you will
continue to add to a class and get very large classes.

Under the administer tab click on preferences make sure under network you have ip - directed broadcast
/LanSchool Connection Server checked.

b 1 S ST b, 4 Ld ] ] L A= ¥ | _ b [

. LanSchool Teacher Console x

Teacher Student Web Limiting Application Limiting Drive Limiting Keystroke Alerts Network

Data Transmission
(1P -Broadcast
(O 1P - Multicast
@ IP - Directed Broadcast [ LanSchool Connection Server
0 .75 . 6 . 39 | Subnet1

| 5 .
| 0 .0 .0 . 0 | Subnet2
[0 .0 .0 . 0 | subnet3
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Other Items

To add move-in students:

e You will be editing the original .CSV class list that you created and saved to your P drive in your LanSchool
folder. Locate the CSV file you saved for that period.

e Open the class period file that you need to edit. You will see a list of student user names. Add new
student’s username to the end of the spreadsheet in an empty row. The next empty row is highlighted in
green below. (To find students’ user names, go to PowerTeacher. Click on the Backpack from the main
screen. Select a student. Click on the drop down menu at the right and select Technology. This will pull up

the student login and laptop information.)
H ©- =

s —
D'Ex‘ Calibri MR

Bookl - Excel
PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW
- EFWrap Text General |

pase 2 N B
e ¢ BIU- - DA S=E= &3

Clipboard 1 Font 5

A6 -

b

A B C D E F G H 1 J
1 |amanda.landrum
megan.mcconnell
jessica.hollingswaorth
4 |travis.cunningham
5 |derek.donelson

w o

o Now, save your spreadsheet as a CSV file back onto your P drive in your LanSchool folder. Do NOT save as an Excel
spreadsheet. e

(_) (_;j r—lﬂ ~ Computer ~ alandrum (WKCSC71WHSS) (P:) - - l‘g] I Search alandrum (WKCSCT1I... [_']I

Organize - Mew folder HE - E’:E.:'.'
’J' Muisic ;I J @Student Management Guide . District Documents s IuPUI
Pictures
§I i 1 to 1 Documentation Edit and Fost KARC
Videos
, 2013 Budget . Evaluation Committee J KEEP

Activ Software Evaluations Kidspiration Data

M Computer

A'._‘__J' Local Disk {C1) . Application Data LrFavorites JKTA

L Inter Department < Assistive Tech Grants Labels, Templates, Etc
g prodev (\WkcscrF2) | J Bon Air , hold J Landrum Admin KEEP
® TeacherShares (\ bus vids IEM Langewvin

= kws (Vkesckomp) (1 ) Canvas , Intervideo s Lanschool Files

‘! alandrum (\WCSC? Custom Office Templates ISTEP Library

“g# KHS Shared Drive ;';I a I I

File name: I Eookl

Sawve as type: |Excel Workbook

Excel Workbook

Authors: |Eycel Macro-Enabled Workbook
Excel Binary Workbook

Excel 97-2003 Workbook

XML Data

Single File Web Page

wWeb Page

Excel Template

Excel Macro-Enabled Template
Excel 97-2003 Template

= Hide Foldersl

From the “Save as type”
box, scroll down to CSV.
Then click Save. Make
sure you have named
your file in the same
format, such as

u||;,1
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e Follow instructions in step 18 above to import in your class. You should see a list load in like this. (left)

| T 2dd Students to this Class List.
] e once the longer class list is loaded you can add in your new student by simply
ey starting to type in their USERNAME to the text box. Once you start typing the
button “Add Student Manually” will become available.
fie e Click Add Student Manually and you should see that student transfer over to
the left side.
. ] e Click Save As resave your new class list as a .LSC file, just as we did above
e S in step 19.
e e Your new student should now appear.
e ) (oo | [soere ][ e | [ ]

Removing a student

e Note- to remove a student you click on their name on the left and the button
“Remove Selected Student” will become available. Resave after you have removed.

Troubleshooting guide:

None of my students are showing up?

1. Make sure the student has the computer on and on the network.

2. The username that is in the excel file may not match what the student is logging in with. Ex. Matthew.smith
Is what the excel sheet has, but he is logging in with matt.smith.

3. Under the administer tab click on preferences make sure under network you have ip - directed broadcast
/LanSchool Connection Server checked

4 EITE T 4 Y - \ = - w -

: LanSchool Teacher Console X

Teacher Student Web Limiting Application Limiting Drive Limiting Keystroke Alerts Network
Data Transmission
(O 1P -Broadcast
O 1P - Multicast
(®) IP - Directed Broadcast / LanSchool Connection Server

10 . 75 . 6 . 39 | Subnet1

0 .0 .0 .0 | Subnet2
0 .0 .0 . 0 | Subnet3

4. If you have taken your computer home and then brought it back without restarting you may have lost authentication to
AD.
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I try to load my classes but nothing works?

e You will need to restart LanSchool, either by restarting your machine or by go to the administer tab and then selecting
exit teacher console. (Clicking on the x in the corner does not shut the console down the service still stays running.)

Student that were in my class are not showing up after I refresh and show moved?

e If a student screen shows moved that means that another teacher has pulled them in her channel, via class list. Each
student can only be assigned one channel at a time.

Can 2 teachers be on the same channel (co-teaching)?

e The answer is yes, two teachers can have the same channel and can see the same kids, but only one teacher should
import the students in.
If I limit a website does it stay with the student even though they are not in my class/channel anymore?

e No, the restrictions you set are only there when the student is on your channel, once you dismiss the class or they are
moved to another class then the restrictions are gone.
Other Useful videos:

http://www.lanschool.com/support/tutorials/blank-screens

http://www.lanschool.com/support/tutorials/limit-web

http://www.lanschool.com/support/tutorials/show-teacher

http://www.lanschool.com/support/tutorials/testing
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